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Annual Performance Appraisal Report of

Clerical Service Other than Secretariat Service

Upper Division Clerk

Lower Division Clerk
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Form

Annual Performance Appraisal Report of Upper Division Clerk and Lower Division Clerk other
than Arunachal Pradesh Secretariat Clerical Services.......ooovviiiineee:

R R T T R R AL AR csssense cenns sresrareeness
R P R N R N R R R
veee R .

Personal Data
Part-1

(To be filled by the administrative Section Concerned Departmant/office)

.............................................................................................................

3 Designation of the post held ...,

4 Whether the Officer belongs to Scheduled Caste/ Scheduled Tribe?

5 Date of continuous appointment in the Date.....cccoueenene. Grade.......ccevuenene
Present grade

6 Period of absence from duty on leave
Training, Etc . Duringthe year.........ccceeeoee
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Part — 2 SELF APPRAISALS

(To be filled in by the officer reported upon)

(Please read carefully the instruction before filling the entries)

1. Brief description of duties.

2. Brief resume of the work done by you during the year/period from........cooeees

(The resume to be furnished should be limited to 100 words)

Place:- .

Déte:-

signature of the officer reported upon
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Part=3 — ASSESSMENT BY THE REPORTING OFFICER

(Please read carefully the guidelines before flling the entries) ‘

Numetical grading 1s Lo be awarded for each of the attrbutes by the reporting aulhority wh
should be ona scile 0f 1-10, where 1 refers Lo the lowast grade and 10 Lo the IIIV|H“

Fx I
(A} Assessment of work output (we L’"lﬂL’! lo thls Sectiun would e 40%)
’( Grades U\‘mli‘t‘i;(nlhﬁ; Sa l{uvlqml Cridea by - lnilml ol l{(wm\wh;f
| aithority Raviewinp Authority (il /\ulhmlly
- . S R . , (lomn ( nylz‘c il col.2) T
l . 3 : 7 - S —— /i ettt
n Ace Oln"]l\llmf‘l\l of = = ' —
planned work/work, o
allotied ns per subjéets :
aflotted . .,
\j) Qualily of work ] ‘ ‘ = st s
i) Moficiency in lyping
(speed and accuracy) .
iv) Dreficiency W work, ) = =
namecly maintenance of
presaribed registers nnd
charls clc. -
“Overall Grading on " Waork _ '
Quiput” (Total[i o iv] / 4) '
g ]
(B) Assessment of personal attributes (weight agé to this sectiof would be 30%) - ,
] S i e
b Qrades! by IReporting | Revised Qindes by | nttial  of  Review
authority - lleulowmg Authority (0| -Authority
- B dncsn { Hblt‘(‘ willicol2) 1. . ' I
I- LSRRI M 34 E
TS ’ . . : . :
i) Altitude to warlk : : ' » R
i) Sense ol res spoisibility 5
fiiyMaintenance of discipline . _
iv) Conununication skills R
v) Analytical ability
vi) Ability te worl in team .
vii) Ability lo weet deddline LA el S
viit) Inler personal relations it ot
Qverall grading on ‘Personal .
Huubmm (Total [i to viii) 18) S L S S R s S
gy ol
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(() /\rrprr- i
) e 20t2551 9 “A 1y 124
ressment of functiong) competancy ( W5 secton would be 309

2
[}

welpht age 1o 1

)
Crades by /"QI)‘,)l‘lill}?, Teviged ha(x(mlf”, ; llj nitial of Peyie
authority Reviewing Authority (if | Anthority
T e [ SO e with col7y |
b /CHU\\'FHE; ““’“"Eﬁ.— — A .
ules/Regulations/Procedures
in the area of funclion and
ability 1o apply  (hem
pOgestly
_it) Covrdination ability e —————
i) Initiative o S T S O ; S
iv) l’l()ﬁcicnr_‘,y m—\?mw H - i - gree S A s S  E S
B o
Overall Grading, on T I
"T"unctional Competency” .
u:l’olal (i toiv] /). ]

Notes: The overall grading will be based on ‘éd(lilion of the mean value of each group of
. Indicators in proportion to wefghtage assigned. "

" GENERAL
PIH’[’—.’-‘ .

1. Relation with the public (wherever applicable) v

(Please comment on the officlal’s accessibility to the public and responsiveness to - their neecls)

Training (Please glve recoimmendations for training with a view (o future improving the effectivenes:
o and capabllities of the officer)

. {.,r’n-;
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2 State of Heallh S . Tt

\\
) : e SRR s e i .._....ﬂ;—.___-..,_._ \
5:0"‘“%—"“\’ (Please tomment on e Integfity of the offIcel). e i
i b ' ' e '?T-"'ﬂ—@i;"_":'sﬁe—u'ﬁﬁ'-I(fei'
A Pen Plelure by Reporting Officer (In about 100 woids) on the ovt{all _r_|u,_1||llL _(_1(_ Uhe fl

' L e Coveriants; sighifieant
including the area of strengths and lessef strength, extraordliidry chncy;.n_lltg.lwl 5_“‘5"11‘”9;
failures and atUtude towards wéakef sections. - . S et

>

5 Overall numerlcal grading In the basls of Weightage glven in sdetlori A, B, aind G Part-ll of
the Report. et . o D T .

Slghamré c’nl': thé_. i'(.g;jm:(th éfﬁt’er |
PR aeecssaiinuzess N Name In-Bidick Ieuexs
DL e oo femvE s
g Deslgh'ati;}n.i._._..A,;..'...‘.'..i...*....- ...... :

AN

Part -5 REMARKS OF THE REVIEWING OFFICER

SIFNS

i.-&n{;\h of service under the Reviewing Officer

2. Do you agree with the assessiment made by thie reporting olficer with respect (o the work output
and the varlous attributes In Part-3 and Part-4? (Ref: Part 3 & Part 47 Do you agree With the
nssessment of reporting officer In réspect of e’xl‘r'aorrllhar'y::.J'c'l'nievenml1l§/51ghiH‘ca‘nl failtres of the

| 'Scan'ned with CamScanner
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: -G ’
officer reporte S 3 ; ) : .
S l;L ted upon (Ref; Part-3(a) (iv) and Part-q (5).0 i case you do not agree with any of the
mumeric e : a . d , ‘
ot assessments of ttributes pledse recor Your assessmeht on the colunmm provided for
PO Y N N A
you in that section angd mltal your entries) . , T
N 2/ !
Yes No
i
3. Incase of disagreement, please spetlfy the reasons. Is there anything you wish to modify ar add,
4. The

altitude of the Reporting Officer In assessing the performance of 5C/ST officer.

[

Pen Piclure by Reviewing Officer. Plese coninient
the officer including
sections. i

[Sg]

(Inabout 100 words) on the averall qualities of
area of strengths and lesser strenglh and his atiitude towards weaker
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6.

Qverall numerical grading on the
N Part-3 of the Report.

i
’\\3"«

oy

. i . Tt

|

Ha

‘.
1y

£
¥
basls of welght age glven In Sectlon-A, Section-1) and Section.C ‘
!
E
i
4
P
L

Slgnature of the Reviewing Offlee 7

Narrie In-Block lewers. ...,

Deslghation..,

N B B o
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